Entering Bulk Items for Students
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Double C_Iick on the Websmart Quick Launch from the Desktop (Red Apple)
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Click on the POS Icon (green arrow) on the Quick Launch Bar
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Click on Start
Verify that date is correct.
Select Meal session
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Click on Bulk Entry Box
To sign on, enter 4-digit code and click OK
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Click on Keyboard type, select Breakfast or Lunch
Pull down the Customer field to FREE
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Leave Grade set to “All” and Type set to “First Meals”
Enter Quantity sold
Select menu Item and hit the “TAB” key
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Pull down the Customer field to REDUCED,
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Enter Quantity sold
Select menu Item and hit the “TAB” key




W USRI TT fuless Lavgieh

Site | Cook | Dae [11/08/2007
teal Sezzion I Lunch Program [0 I MSLP

Kepboard [ELEM LUNCH
a Custames Grade Level Tvpe [y Iterms Total &t Amt Paid Earm?Rew? TermlD

[Free wfar lFisteas ¥z oSN 000 .00
I Reduced j I.E‘-.LL _“ First MeaIsJ \_MM |$EI an ||$|1|:||:|
[T - | fFistmeats 7] [ O
& [Paid wlfer =Fistmeas ][ [OE
[Paid wlfer =Fistmeas ][ [OE
[Paid wlfer =FistMeas ][ [OF
i wlfar =FistMeas ][ [OE

B

a
O

o

[Paid e =]FistMeals ] CF
[Paid e ][First Meals =] CF
[Paid o = lfFist Meals ] W] 50 SNAC

Cloze | Apply |

RIRREAAS

| Lunch for Cook [11]

distart| | @ | < winsnap pos Operations || g WinsNAP POS Operati... |« AT 647 am
Pull down the Customer field to PAID




Site [ Cack ol Dae [11/08/2007
M eal Sezzion ILunch j Program D INSLF‘

Keyboard |ELEM LUNCH =l
G Custorner Grade Level Type [ty Items Tatal Amt.  Amt Paid Eamn?Rev? TermlD

IFree jIALL jl First Mealsj 2 |$':'-Ijlj ||$D-E'E' | o0
[Feduced [l =[FistMeals =] 2 EE =N
] [Paid el =[FistMeals =2 Eig Egg also0 Jso0 O O
' e = lfFist eats 7 []AD 2.25
[Paid =fa =[First Meals > EJFS:TI:IET pls
| Paid e = fFist Meals = | CIJUICE 42
] e fFist Meals = | EjH:EE g
e xfFist Meals = LLH 1.2
e xfFist Meals x|
e = ffFist eats |

Cloze | Apply |

HIRRRRNEEDE

| Lunch for Coaok [11]

GRTT
. Launch

#start| | @ | & winsnap pos operations || g WinsNap POS Operati... |« HYH T esam
Leave Grade set to “All” and Type set to “First Meals”
Enter Quantity sold
Select menu Item and hit the “TAB” key
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After entering all the free, reduce, and paid students click on Apply, items will show at bottom of
screen
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