Printing Reports for Satellite Kitchens

Double click on the “Red Apple” :

. When the WebSMARTT Quick Launch pops up in the upper right-hand
corner, click on the “House”

WebSMARTT Home Page

. Click “Yes” when the Security Alert box appears
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. Type in the Central Kitchen user ID and Password, then click “Login” ME==ids

User ID: IfSErimgr

Password: I.....|

V¥ Remember my User ID on this computer

. Select the correct satellite kitchen from the scroll down list located on left-

hand side of screen

Current Site:

Fitz Inter/CK =

Fitz Inter/CK

Heritage

Heritage Pre-School
Monroe

Newhope

Maorthcutt

Paine

Rosita

Rosita Pre-School
Russell

Russell Pre-School

. After the next page loads, click on “Point of Sale” oo ot | located near the
upper part of the page on the left-hand side

. Select “Bank Deposit Reporting”

O Bank Deposit Reporting - Select to view bank deposit reports.




8. Select Report Name from the scroll down list located on the left-hand side of

screen (for end-of-day, select “Sales and Meals Counts — Brief”)
Report Name

SelectReport j

Select Report

Adjustment Summary

Cash Journal

Cashier Deposit Breakdown
Cashier Summary

Cashier Summary - Reconciliation
Check Summary

Customer Account Activity

Edit Check

ltem Sales

ltem Sales Summary

ltem Sales Summary by Grade
ltem Sales by Terminal

Line Speed

Participation by Grade
Prepayment Summary

Sales and Meal Counts

‘Sales and Meal Counts

Sales and Meal Counts - Brief (B/L/O)
Tax Reconciliation

Terminal Deposit Breakdown
Terminal Sales Summary
Transaction Log - Detailed

{ Transaction Log - Exception Transactions
Transaction Log by Terminal

9. Enter desired date (for current date, do nothing)
Report Name

|Sa|es and Meal Counts j

Range

IDate TI

Start Range

[1/&2010

End Range
[1/25/2010

Meal Session

All -

10. Click “View” Biadl located on the right-hand side of screen




11. After the report opens, click on the printer icon & at upper left-hand side

of screen

12. Click on the “X” =18I%l to close report

13. Always click on “Logout” before closing WebSMARTT

14. Click on the “X” =181Xl to close WebSMARTT webpage

Sale=s and Meal Counts Page 1
Tk Hazad Dak Farge: V22010 ko 1125230100 Zerslon: Al
SHe: 22 Hazand Cays: 1
L Cperating Fevanus
Ereak#ict Lunaoh
POz Fartal e al Aoot [k Fartal Feal Boot
3 oh Cach credits 3 ch Total Cach 3 oh Credlts Cach Total
Frae Nsalc: 000 F000 $0.00 $0.00 $0.00 $0.00 000 F000 $0.00 $0.00
Fadussd Mealo: 000 $0.00 $0.00 000 000 000 000 $0.00 000 000
Fald Keals: 000 000 $0.00 000 000 000 000 000 000 000
sldentheale: 000 $0.00 $0.00 000 000 000 000 $0.00 000 000
Fres Ssoond: FO00 FO.00 $0.00 FO00 FO00 FO00 FO00 FO.00 F000 FO00
Feduosd Seoond: 0000 0.0 $0.00 000 000 000 0000 0.0 000 000
Fald Second: 000 $0.00 $0.00 000 000 000 000 $0.00 000 000
sdident Seoond: FO00 FO.00 $0.00 FO00 FO00 FO00 FO00 FO.00 F000 FO00
Fres &la Cark: 000 000 000 000 000 000
Feduned &l Carle:  $000 000 000 000 000 000
Fald &3 i $0.00 $0.00 $0.00 $0.00 $0.00 $00.00
shidentala Care:  $000 000 000 000 000 000
adulthieal o: 000 $0.00 $0.00 000 000 000 000 $0.00 000 000
Adult fecond: FO00 F000 F0.00 FO00 FO00 FO00 FO00 F000 F000 FO00
Adults la Carke: 000 000 000 000 000 000
AdultTotal : 000 F000 $0.00 $0.00 $0.00 $0.00 000 F000 $0.00 $0.00
Totl fwioutTanh; 000 F000 $0.00 $0.00 F000 $0.00 000 F000 $0.00 $0.00
Salec Tan: 000 000 000 000 000 000
Total iwlth Tan: FO00 FO.00 FO00 FO00 FO00 FO00 FO00 FO.00 F000 FO00
IL Farficlpation
Felmbureible Mealc ! Ersakfict Fslmburcables Mealc ! lunch
[k Aoot Boot [k Aoot Aoot
ach Credits Cach Earnesd Tatal ach Credits A Earn#d Total
Fras Nsale: [x] 1] 1] [x] [x] [x] [x] 1] 1] 1]
Feduoed Neal s a o g o o o o o o a
Fald Meale: 0 1] L] 0 [u} 0 =] o 1] 1]
Tohil Studenthkalec: o o a =} [x} [x} =} o [} 1]
HonJsimburcable Mealc ! Ersakf ot Hondeslmburcable KMeals ! Lunoh
S0, gen, G0, gen, G0, Sen,
[k Boot Aoot 1R PO Aot Aoot Se0,
Meale Earmned Cach Credits Cadi Earned Totil Meale Earmsd  Cach  Credits Cach EBEamsd  Tokl
AdultMeal o o =] =] 1] =] =] 1] =] 1] 1] =] =] 1] 1]
Fras Nsale: [x] 1] [x] [x] 1] 1] [x] [x] 1] 1]
Feducsd Neal & [} L] [} [} L} L] =} o 1] 1]
Fald Meale: o 1] o o L} 1] =] =] 1] 1]
Tohil Studenthkalec: =} o =} =} a L] =} o 1] 1]
L Cradit
Ersakfist Lunzh
Fes  Faduosd Fald Adult Total F#s  Feduosd Fald &dult Total
Fapald: §000 §000 $0.00 f {nfn] §000 $0.00 $0.00 000 §000 $0.00
Erendad: FO.00 $O.00 FO00 FO00 FO.00 $000 FO00 FO.00 FO.00 FO00
Frinkd: 1252010, 7355420 Flleraame : C A pub aeearoo e SIARTTURepor W Bank Depos | R 20-2aap | " Al e Frograms included




