Entering Bulk Itemsfor Students
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1. AttheBulk Entry screen, choose ALA CARTE for the Keyboard selection
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2. Leavethedefault selections for Customer (Paid) and Grade Level (ALL)
3. Pull down the Typefield, choose ALA CARTE



S
S LRLTT Hulels Launes

Site ILakeIntermediate Sehoal j Date |DS£2DHZDDB
Meal Seszsion ILunch j Fragram [Lv INSLF’ ﬂ

Keypboard |aLA CARTE |
Customer Grade Level Type Oty Itermns Total &mt. At Paid Eamn?Rev? TermlD

|Paid el zffescae )2 E ﬁf;gﬁé’ﬁ alfsooo Jsomo QO
Fllae xlfFist Meats x| ez | | 1O
[Paid sl = [Fist Meals 7| Efg;f:& I =
[Paid e =fFist Meals ] osows I [ ]O
. _ AD $3.00
Zllail SlfFistMedsz][ ] EAD 2s0 1 |0
|Paid =l = ][Fist Meals 7] | gﬁll‘iPESHY I =
[Paid e =Rt Meas 7] ECHE e [ | =
[Paid sl = [Fist Meals 7| CEEEE- [ |O
e =fFist Meals ] I O [ |Oo
=l =fFist Meals ] (B | |Oo

agnostic |

e [ Status Rever

OOoOOoOoooooan

HERRRRENEN

Cloze | Apply |

| Lunch for Lake Intermediate 5 chaal [68)

EﬂStartl | & 3 | 4» winsnap POS Operations ||ﬁ WiInSNAP POS Dpetati... |§ DD E 215m

4. Enter Quantity sold and tab over to the next field

5. Usethearrows = | to scroll through the list of items and check/sel ect the appropriate item
sold (ex: 1.25 beverage, .75 beverage, etc),
Note: be careful not to check more than one item
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6. After you choose the items sold, hit the tab key
Thetotal of items sold should match the dollar amount in the Total Amount Field
7. Repeat for each item sold
Note: if more items are sold than available fields, enter in as many items as possible,
and then click Apply and OK. Thiswill record the sales and clear the fields so you
can continue inputting items.
8. When finished click Apply, OK, and Close
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1. AttheBulk Entry screen, choose ALA CARTE for the Keyboard selection
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2. Change the default selection for Customer to Adult
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3. Onceyou’ ve selected the adult for the customer field, the Grade Level will automatically

changeto AD
4. Pull down the Typefield, choose ALA CARTE
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5. Enter Quantity sold and tab over to the next field

6. Usethearrows = | to scroll through the list of items and check/sel ect the appropriate item
sold (ex: 1.25 beverage, .75 beverage, etc),
Note: be careful not to check more than one item
9. After you choose the items sold, hit the Tab key
In the Total Amount Field, the dollar amount should reflect the total of items sold at the
Adult price
10. Repeat for each item sold
Note: if more items are sold than available fields, enter in as many items as possible,
and then click Apply and OK. Thiswill record the sales and clear the fields so you
can continue inputting items.
11. When finished click Apply, OK, and Close
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1. At the Bulk Entry screen, choose the meal session Breakfast or L unch for the Keyboard
selection
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2. For free students, pull down the Type field to FREE
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3. Leavethedefault selectionsfor Grade Level (ALL) and Type (First Meal)
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7. Enter Number of FREE students and tab over to the next field

8. Usethearrows = | to scroll through the list of items and check/sel ect the appropriate item
sold (ex: LCMB $1.50)
Note: be careful not to check more than one item
9. After you choose the items sold, hit the Tab key
In the Total Amount Field, the dollar amount should reflect the total of items sold at the
free price, which should be $0.00



4. For reduced students, pull down the Type field to REDUCED
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Leave the default selections for Grade Level (ALL) and Type (First Meal)
Enter Number of REDUCED students and tab over to the next field

. Usethe arrows to scroll through the list of items and check/sel ect the appropriate item

sold (ex: LCMB $1.50)
Note: be careful not to check more than one item
After you choose the items sold, hit the Tab key
In the Total Amount Field, the dollar amount should reflect the total of items sold at the
reduced price.



10. For paid students, pull down the Typefield to PAID
11. Leave the default selections for Grade Level (ALL) and Type (First Meal)
12. Enter Number of PAID students and tab over to the next field

13. Usethe arrows to scroll through the list of items and check/sel ect the appropriate item
sold (ex: LCMB $1.50)
Note: be careful not to check more than one item
14. After you choose the items sold, hit the Tab key
15. In the Total Amount Field, the dollar amount should reflect the total of items sold at the full
student price.
16. After entering al the free, reduce, and paid students click on Apply, OK, and Close



